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                       2 October 2020 

                
 
 
Dear Delegates, 

 
It is an honour for me, and for my country Chile, to Chair the forthcoming meetings of the 

Sixth Committee during the seventy-fifth session of the General Assembly.  We are facing 
exceptional circumstances during the coronavirus disease (COVID-19) pandemic, and will need to 
work together to ensure that the Committee is able to fulfil its mandate, whilst ensuring that all 
delegates and Secretariat staff remain as safe as possible while engaged in meetings at 
United Nations premises.  I am sure that I will be able to rely on your full cooperation to this end.  
Whilst discussions are ongoing regarding the programme of work for the session, I would like at 
this stage to draw your attention to some important information in this regard.     

 
The Committee’s session will begin on 6 October at 10.00 am when we will adopt the 

programme of work. The Committee is scheduled to complete its work on 20 November.  In-
person meetings of the Committee will take place in the combined Conference Rooms 1, 2 and 3, 
with the Chair and Secretary on the podium in Conference Room 2.   A member of the Sixth 
Committee Secretariat will be present on the podium in Conference Rooms 1 and 3.  A conference 
officer will be present in each of the Conference Rooms.  Currently, it is envisaged that one of the 
Committee’s meetings, on the afternoon of 10 November, will take place in the General Assembly 
Hall.   

 
As discussed at our informal meeting on 29 September 2020, in order to expedite our 

work, the Committee will be asked to decide that plenary statements will be subject to time limits 
of 7 minutes for statements on behalf of groups and 5 minutes for national statements.   I count on 
the full cooperation of all delegations in complying with these limits.   

 
Distribution of all documents will be by electronic means.  No hard copy documents will be 

provided.  Delegations should send electronic versions of their full written statements (preferably 
in both Word and PDF formats) to estatements@un.org, at least two hours in advance with the 
name of the meeting and the speaker, as well as the agenda item, indicated in the subject line of 
the email and in the heading of the statement. 

 
As you are aware, the Sixth Committee still has to elect the Vice-Chair from the WEOG. I 

remain hopeful that delegations might find an accommodation which would permit the election of 
the candidate endorsed by the regional group in question without resort to a secret ballot.  

 
However, should that not be the case, an election by secret ballot in the Sixth Committee 

will have to be held on 6 October 2020 in Conference Rooms 1, 2 and 3. The election would be 
conducted as the last item of the meeting that morning. Delegations will already be present in the 
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three rooms (seated at their designated seats). Delegations would be asked to remain in their seats 
until called. The Chair would then call each delegation (only one delegate permitted) in turn to 
proceed to a point down the centre aisle (Conference Rooms 1 and 2) or one of the side aisles 
(Conference Room 3). A Secretariat official, located two meters away, would visually scrutinize 
each delegate’s ID badge and confirm the identity and affiliation with the mission. Another 
Secretariat official would place a ballot sheet in front of the ballot box (located on the table in 
front of the podium) and step away. Upon verification of identity, the delegate would be motioned 
to the ballot box to make a mark on the ballot and to cast it into the box. The delegate would then 
be asked to exit the room through one of the side exits as per the standard protocol. Delegates 
would be asked to bring their own pens, together with all their belongings as they would not be 
permitted to return to their seats after voting. This process would be repeated in all three 
conference rooms. A team of eight people (1 conference officer, 3 national tellers, 3 Sixth 
Committee Secretariat officials and 1 OLA official) would then accompany the ballot box from 
room to room, while observing the necessary social distancing, and entering and exiting through 
the entrances which lead directly to the podiums in each room. After balloting has been 
completed, the team would move to another conference room to undertake the counting of the 
ballots. The results of the balloting would be communicated to all delegations shortly afterwards. 

 
I have attached a seating plan of Conference Rooms 1, 2 and 3 to show you where your 

delegation will be placed.  The understanding is that in-person meetings will be limited to 
participation by Member States, the Holy See, the State of Palestine and the European Union.  
Other observer delegations are encouraged to follow the proceedings by UN Web TV.  If any of 
them inscribe on the speakers list for an agenda item, a name plate will be provided for them in 
the back of Conference Room 3.    

 
The Advisory Committee on the United Nations Programme of Assistance in the Teaching, 

Study, Dissemination and Wider Appreciation of International Law will meet in person in 
Conference Room 2 on the morning of 9 October and the matters set out in this letter will equally 
apply to that meeting.  The Chair of the Advisory Committee will communicate any modifications 
to such arrangements to the concerned delegations.   The Host Country Committee will meet in 
the Trusteeship Council Chamber on 9 October in the afternoon.  The Chair of the Host Country 
Committee will communicate with the concerned delegations regarding modifications to the 
arrangements set out in this letter.     

 
 

Registration and Access  
 

Access to the meetings will be restricted to one delegate per delegation for the Member 
States and the three non-Members, and to staff members of the Secretariat.  

 
In order to enable contact tracing if this should become necessary, the conference officers 

will take a record of attendance. 
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Entry, exit and movements 
 

Entry 
  

To allow for social distancing on entry to the UNHQ building and walking to the meeting 
rooms, delegates are encouraged to arrive at the premises for morning meetings from 9:30 am and 
for afternoon meetings from 2:30 pm.  Delegates will be requested to maintain physical distancing 
of at least 2 meters while waiting to access Conference Rooms 1, 2 and 3 and the General 
Assembly Hall.   
 

Delegates going to Conference Rooms 1, 2 and 3 will enter the building through the staff 
entrance at 42nd Street and First Avenue.  Delegates going to the General Assembly Hall will enter 
the building through the delegates’ entrance and take the escalator on the right-hand side to the 
second floor. Delegates using the escalator going up will be separated from delegates using the 
escalator going down.  

 
Face masks are required to be worn at all times from the moment of entry to 

United Nations premises. 
 

 
Exit 

 
The Chair will actively manage the exit at the end of the meeting by calling each row for 

departure in a staggered manner.  
 
Delegates will exit Conference Rooms 1, 2 and 3 through the doors located on the side of 

the conference rooms and depart through the staff exit at 42nd Street and First Avenue.  
 

Delegates will exit the General Assembly Hall through the doors located on the west side 
and depart by taking the escalators on the left-hand side to the ground floor to exit the General 
Assembly Building from the delegates’ entrance. Delegates using the escalator going up will be 
separated from delegates using the escalator going down. 

 
 
Seating and movement in Conference Rooms 1, 2 and 3 and the General Assembly Hall 

 
Delegates will proceed to their national seats in Conference Rooms 1, 2 and 3 or the 

General Assembly Hall (see the attached seating plan).  The name plates will be displayed. Once 
seated, delegates are requested to remain in their seats at all times.   

 
All statements will be made by delegations from the national seats.  Delegates should not 

approach the conference officers nor the podium.  Delegates needing to contact each other are 
requested to do so by means of email, text or telephone, and if they need to contact the conference 
officers, to do so by telephone.  
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The telephone numbers for the conference officers for Conference Rooms 1, 2 and 3 are 
 
CR1: 917 367-2219 
CR2: 212 963-8393 
CR3: 212 963-6976 

 
 
 The speakers’ list will be sent to all delegates by 5:00 pm the day before the meeting.  If 
delegates wish to contact the Secretariat during a meeting regarding the speakers’ list, they should 
not approach the conference officers or the podium.  They should please call the conference 
officers on the above numbers.   
  

The seating plans of Conference Rooms 1, 2 and 3 and the General Assembly Hall have 
been revised to ensure adequate physical distancing.  Some delegates will not be seated directly 
behind their name plates.  If these delegates need to speak, they will move their chairs closer to 
the microphone.  

 
 

Podium 
 

Due to the need for social distancing, three persons are the maximum that can sit on the 
podium in Conference Rooms 1, 2 and 3, and two persons are the maximum that can be seated at 
the podium in the General Assembly Hall.  They will wear a face mask when not speaking, and 
limit where possible face to face discussion.   

 
The Chair and the Secretary will be present on the podium in Conference Room 2.  One 

staff member of the Codification Division will be present on the podium in Conference Rooms 1 
and 3.  A conference officer will be present in each of the Conference Rooms.    

 
 

Use of restrooms 
 
Delegates should use only restrooms located in the back of the General Assembly Hall and 

in the proximity of Conference Rooms 1, 2 and 3.  Delegates waiting their turn outside the 
restroom should maintain physical distancing of no less than 2 meters at all times.  

 
 

Secretariat staff 
 

A limited number of Secretariat staff will be supporting the meetings. All staff will wear 
face masks.  Communication by delegates with the Secretariat will by telephone to the conference 
officers.  The conference officers will convey messages to the Secretary at the podium.  
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Interpretation 
 
Simultaneous interpretation will be provided at the meetings into the six official languages 

of the United Nations.  
 

 
Statement Timer 

 
During in-person plenary meetings, the timing of statements is generated by the 

conference system when the conference room technician engages the delegate’s microphone.  The 
light on the microphone will begin to blink when there is one minute of time remaining.   The 
conference system will also provide an on-screen display of the timer, in the upper right of the 
screen projection in the Conference Rooms, allowing the Chair to see the timing from the podium.  
The microphone will automatically cease to function when the time limit is reached.   

 
General points 
 

Delegates are advised to check that their United Nations issued ID badges have not 
expired.  If they have expired, delegates are encouraged to renew them prior to 6 October 2020 to 
avoid crowding and chokepoints. Details on obtaining a pass are available at 
https://www.un.org/esa/coordination/ngo/passes.htm .  Delegates without a valid ground pass will 
not be admitted to United Nations premises. 

 
Access to the General Assembly Hall, other conference rooms in the Conference building 

and restricted areas will require a regular delegate’s pass and a secondary colour-coded access 
card.  Details were sent to all Missions by Note Verbale dated 29 September by the Department of 
General Assembly and Conference Management.  The access cards are transferable strictly among 
members of a delegation only.  
 
  By swiping their United Nations issued ID badge on entry, all delegates and support staff 
thereby declare as a condition of their entry that they: 
 

a. Have not been diagnosed with COVID-19 in the last 14 days; 
b. Have not had symptoms consistent with COVID-19 in the last 14 days;  
c. Have not had close contact with someone with COVID-19 or symptoms 

consistent with COVID-19 in the last 14 days; and  
d. Have completed quarantine if in the last 14 days they have arrived from a 

country or US state that is considered elevated risk. 
 

All delegates are required to wear face masks at all times except for when addressing the 
meeting.  All United Nations staff will be required to wear face masks at all times.  
 

All delegates are requested to maintain social distancing of at least 2 meters at all times, to 
refrain from physical contact including handshakes and other physical contact during the meetings 
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in recognition of the physical distancing requirements.  All delegates and United Nations staff 
should exercise COVID-19 hand sanitizing and contact precautions. Hand-sanitizing stations are 
available on United Nations premises, namely by the entrance to the Secretariat building.   

 
Physical distancing is the primary safety requirement.  The use of a face mask is an 

additional measure for when this distance is inadvertently breached, not a measure to allow face-
to-face discussions. 
 

No food or drink will be provided or allowed in Conference Rooms 1, 2 and 3 and the 
General Assembly Hall.    

 
If any delegate develops symptoms of COVID-19 or has a positive COVID-19 test within 

14 days after the meeting, the United Nations Medical Director strongly encourages you to contact 
the medical service using the medical-in-confidence email address osh@un.org. 

 
The United Nations clinic will undertake normal contact tracing process which is entirely 

confidential, and no contact will be told who the case was. Testing can also be arranged through 
the UN clinic if required. 
 
 
Changes to the risk assessment  

 
Delegations are requested to adhere strictly to the safety and health mitigating measures 

set out in this document.  Delegations will be informed that any non-adherence may lead to a 
reclassification of the meeting at a higher risk level, which would have an impact on the 
continuation of the proceedings and on their resumption.  

 
The Chair will oversee their implementation in the course of the proceedings. The Chair 

may, if at any moment it appears that the guidelines are not being strictly observed, be requested 
to draw the attention of delegates to these guidelines and suspend or adjourn the meeting as 
needed. 

           
  Yours sincerely, 

 
 

                                                                          Ambassador Milenko Esteban Skoknic Tapia 
                                                                                      Chair of the Sixth Committee 
                                                                                         at the seventy-fifth session 
                                                                                          of the General Assembly 
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Delegates of the Sixth Committee           
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R E F E R E N C E :  DGACM/OUSG/09/2020  

 

Access to the General Assembly Hall and conference rooms 

 

The Department for General Assembly and Conference Management of 

the United Nations Secretariat presents its compliments to the Permanent 

Missions of Member and Observer States to the United Nations, and to the 

Offices of Permanent Observers to the United Nations as well as to the Offices of 

Specialized Agencies and related organizations and has the honour to advise on 

access to the General Assembly Hall and conference rooms at United Nations 

Headquarters during the remainder of the main part of the seventy-fifth session of 

the General Assembly.  

 

During the remainder of the main part of the seventy-fifth session of the 

General Assembly, access to the General Assembly Hall, other conference rooms 

in the Conference building and restricted areas will require a regular delegate’s 

pass and a secondary colour-coded access card. The access cards are transferable 

strictly among members of a delegation only. It should be noted that access to the 

General Assembly Hall and other conference rooms is limited to Member States, 

Observer States and the European Union. For that purpose, the Protocol and 

Liaison Service will proceed as follows:  

 

(a) Access to the United Nations premises will require a regular delegate’s pass 

and a secondary colour-coded access card; 

 

(b) Every Permanent Mission of a Member or Observer State and the delegation of 

the European Union will be issued two colour-coded access cards for the 

plenary meetings as well as for meetings of each of the six Main Committees;   

 

(c) It should be noted that, in order to limit the footprint and the number of people 

on United Nations premises, presence in the General Assembly Hall and other 

conference rooms will be limited to one delegate per delegation; 

 

(d) Since presence in the General Assembly Hall and other conference rooms 

needs to be limited to one delegate per delegation, the second colour-coded 

access card issued for each meeting is to be used solely to facilitate the rotation 

of the delegates of each delegation during the meeting;  

 

(e) Representatives of intergovernmental organizations and other entities who 

have received a standing invitation to participate as observers in the sessions 

and the work of the General Assembly will each receive one secondary colour-

coded access card for access to the conference room when they will directly 

address the plenary or committee meeting;  

 

 

 



 

 

 

 

 

(f) Specialized Agencies and related organizations will each receive one 

secondary access card for access to the conference room in case they are 

directly addressing the plenary or main committee. 

 

Colour-coded access cards will be distributed by the Protocol and Liaison 

Service in Room S-0200 through the counter windows on a staggered schedule, as 

follows:  

 

Thursday, 1 October  

1 p.m. to 3 p.m. Afghanistan to Dominican Republic 

3 p.m. to 5 p.m. Ecuador to Luxembourg 

  

Friday, 2 October  

10 a.m. to 12 p.m. Madagascar to Saudi Arabia 

1 p.m. to 3 p.m. Senegal to Zimbabwe, Holy See, State of 

Palestine and European Union 

3 p.m. to 5 p.m. Offices of Permanent Observers, Specialized 

Agencies and related organizations 

 

The Department for General Assembly and Conference Management of the 

United Nations Secretariat avails itself of this opportunity to renew to the Permanent 

Missions of Member and Observer States to the United Nations, and to the Offices of 

Permanent Observers to the United Nationsas well as to the Offices of Specialized 

Agencies and related organizations the assurances of its highest consideration. 
 

 

 

 

29 September 2020 
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